MCSKESSON

***]F YOUR SCREEN DOES NOT LOOK LIKE THE ONE BELOW, PLEASE GO TO PAGE 2***

How to receive Invoices and Statements electronically

1. Logonto Supply Manager

2. Hover over Support and click on Email Notifications
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2. On this page, you will need to take four actions:
i. Check the box for Invoices and Statements and choose if you want to receive these
daily, weekly or monthly.
ii. Select who you would like to receive these email notifications
iii. Select the account or accounts that should receive the notifications
iv. Click “Create New Notification”
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1. Please choose the types of notifications you would like to receive
Each Order Daily Summary Weekly Summary Monthly Summary

Order Confirmation | [

Ship Notification
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Okay to Pay — Pending [k

Okay to Pay — Approved [k

Okay to Pay — Payment Sent

2. Please select who you would like to receive Email Notifications

# Send it to me (kellee taylor@mckesson.com) ~  Additional Emails separated by semicolons, commas or spaces.
() BOdwyer@pssd.com

) csimmerman@pssd.com

() Chris.Christianson@mckesson.com
[
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JTipton@pssd.com
KMims@pssd.com < e

3. For which accounts should we send notifications? Hote: If you select ‘Al my Accounts’, only your primary McKesson email address will be used.

| Just this Account (#61884) v ‘

CREATE NEW NOTIFICATIONS CANCEL



MCSKESSON

How to receive Invoices and Statements electronically

1. Logonto Supply Manager

2. Hover over your name and select Email Notifications
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3. On this page, you will need to take four actions:

v. Check the box for Invoices and Statements and choose if you want to
receive these daily, weekly or monthly.
vi. Select who you would like to receive these email notifications
vii. Select the account or accounts that should receive the notifications
viii. Click “Create New Notification”

Create New Notifications |ISTETIITITES

1. Please choose the types of notifications you would like to receive

Each Order Daily Summary Weekly Summary Meonthly Summary
Order Confirmation
Ship Natification

T Invoices & Statements

Packing Slips

2. Please select who you would like to receive Email Notifications

\b ® SEND IT TO ME (KELLEE. TAYLOR@MCKESSON.COM) Additional Emails separated by semicolons, commas or spaces.
ODWYER@PSSD.COM

CSIMMERMAN@PSSD.COM

CHRIS.CHRISTIANSON@MCKESSON.COM

> 3_For which accounts should we send notificaions? ote:f ou select Al my Aceounts’ iy your primary Mekiesson emal acdress wil be used

Just this Account (#61884)
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